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TWINS FIRAH A K
TWINS Users’ Guides

TWINS(OWAT) &L, EX4H% [Tsukuba Web-based Information Network System |
LEWV, ERFOUBHEBRY AT LOEBHRTY, Bt HOBERESHEMRZIE. ZDT AT A
TITWET,

TWINS is a nickname of the University of Tsukuba's educational information system, and
its official name is called "Tsukuba Web-based Information Network System." This system is
used for course registration and grade confirmation.

1. 854> 84579k Login/Logout
mWeb 7Z7 UHTLUTOURLIZT Z7EALTLIZEW,
Please access the following URL in your web browser.

lhttps:/twins.tsukuba.ac.jp/

You can also access from the University of Tsukuba website.

Ky F—= > JERAED ST~ > (ERAERT Y — > TWINS
Top page > Students > Campus Web Tools > TWINS

m 271 Login Screen

A= PN EFEE 5. NAY — MRS 38RES AT L DR AY—REZ AN LT, m7A
VIRE LRI v LTLIEE, NAT— R RWVERT, FIMERAT 4 T B ¥ —F
TS BREHEDOE N TNATV— REEBITLTHL LTIV (RERFEDZ L), £,

[Z2<7hR) KO TEnglish] ~OU# s ODIEFA~DBH O, Q2FORHEEHR (YAEE
708 HIM4) . @TWINS 2 T F v AEDIEREMER T HZENTETET,

Enter your ID number for the username, and for the password enter your password for
the Unified Authentication System password, then click on the “Login” button. If you do not
know your password, visit an Academic Computing and Communications Center or the
Library, and ask them to reissue it. (Please bring your student ID card.) Also, on the TWINS,
you can check any information, such as DInformation for Current Students @Information

regarding the class cancellation(8 days including on the day) @ Maintenance schedule of
TWINS, etec.

ETTDEHE, 4T e 7o REaes ) 7 LTSIESN,

To exit the operation, click on the “Logout” button.
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2. BH0 IP4EE#HR] R 2 Browse Your Student Information.
FAFRSFAER— 74 U 28RS 5 L, TWINS EOBE ST IEORENE %
FRTEET, KREZEORBERSC, 24 - RERRBRICETAERLERSNE T,

If you select the menu “Student Info” —”Student Information”, you can display your

various records on TWINS. Also, you can check the information such as your status

changes information (e.g. leave of absence), or financial support infomation on the same

screen.
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2018F12R2788RE
A%FRE 201784818
ARER 1ER
ER(ET)FEER
EBHSR
DSREE

27V EZLD L.
ZNENDIEWH TR
INnET,

If you switch between tabs

you can browse different
FERBRT

IREFOFESR  Confirmation of Contact Details
FAFR>FAER— N7 3 U A —EEE R RINT 5 & [RAERG), BRI,

e de) DNERRINET, TRANER) (3, DERLE R Bim» 50> THEEARET
Fo RENLOERBITHEDNET O T, FICHEHREIZL TN TIES N,

If you select the menu “Student Info” — ”Student Information” — ”Contact Details”, you
can display your contact information on TWINS. You can change your contact details at
any time on the Contact Information screen. Please keep it up to date because it is used

to contact with the university.
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m [EREGEREE ). TR OB FIX, SEROFAELEHYICH LH T EE N, F#HAED

e, wa e~ THGEEaE ) BNEFH#%ICEonET (ERNEOH) OT, WEENER
(2o TG EITRAMITH TS 23w, Zeds, Rl 7Bl T Talb@Em ) & febishic
B LTELWESEAEEIL, SEEOBBEH Y ~H LHTIEI 0,

For changes in emergency contacts or permanent address in your home country, please
go to the Student Support counter in the Academic Service Office. As for Undergraduate
Students, the grade notification will be sent out after the C module’s semester ends to
your home country's address (ONLY in Japan). Therefore, if you change your address,
please inform it to the office immediately. If you wish to send your grade notification to
another address for any special reasons and so on, please contact the Academic Record
Management Section in Division of Educational Promotion, or the related Academic
affairs counter in the Academic Service office.

m5 A& 10 AEICROBUEFTHERIBE AR R SNVDREH D £T DT, IARNESIE] &M -
BEEL, [HH) A2 a2l Ty, THEE A2 023 ETiIRkon 7 A Vb &R
RENET, Eo, ZOHEARTSINDMIT, FEAZFHBRITERAAEHA T2 213 TEE
A,

A pop up screen to confirm your contact details will appear around May and October.
When this screen displayed, please confirm your Contact Details. Unless you click on the
“Confirm” button, this screen will continue to appear every time you login. In addition,
you cannot use the automatic certificate-issuing machine while this screen is displayed.

Contact details confirmation period

submit an adk
next time you

[ Confirm later

= Contact Details Updated on 2014/04/24

Email Address1|siii@u tsukuba ac jp |Additional Email Address| 1 e
| Prefecture™ | @i - 2

Postal Code™

Address 1% | EESI
Address 2*
Address 3~

Phone Number=| "’ R
one NUMBEH (cave two or more numbers by separating with a comma. eg: 029-000-0000,090-0000-0000)

« Contact person in Japan in case of emergency No1

q@

4. BIE®EE Course Registration
4 — 1. BERFFEYFPA  During the course registration period
n JBESBERE - BERIIRES 28T 5 L IBEREER SRR SNET, A CHER
BREH CHEOHRIZTYmITEELEEt A, BELIEWEREPHHEINLEY 2 —/L - I
R TREER) #2270 v 7 LET,
Select “Menu” — “Course” —“Course registration - Registration status” to go to the
Course registration page. Functions of self-evaluation for graduation / qualifications are

not available in the current programs.
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When course registration screen appears, enter the course code, and click on the
“Register” button. If you do not know the course code, click on the “Course Search” link.
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“Course Search” is as follows: You can search for classes by entering the first 2~4
alphanumeric characters of a course code, or by entering the middle 2~4 consecutive
alphanumeric characters of a course title or Instructor’s name. When you click on the
“Search” button, the search results will be displayed near the bottom, click on the course
title you want to register
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n BEREIER H RS, BEL. FHYHEL SEREIC R S ET, BER R M5

A HIBRLEWERIEEEZ 7V v 7 LTLEEY, BEREIEAERIND DT, HIFRARZ
PRIV 7T 5 EBERENRVIEINET (BERFEHIRINIZIRY £7),

When the registration is completed, the course title, the course code, and the main
instructor’s name will be displayed on the time schedule. To cancel the registration, click
on the course code you want to cancel. The confirmation screen will appear. Click on
“Delete” button to complete the cancellation. (Cancellation is possible only during the
course registration period)
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T EEREFLEBRETOEPHRBITENZTIOX 7 2RI T EI WV, BRIz E
PRI, FFHBIO ISR RSN ET,

To register a course which has been set outside of the regular course application period,
such as intensive course, select the Start Course module tab and click the "Register for
intensive courses" link. To register for intensive courses, held in the summer / spring recess,
select the appropriate tabs. The registered intensive courses will display beneath the time

schedule.
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4 — 2. BEFRFEHM/ In acase out of the period of course registration

JBIEFREEWIM 28 & CTRHA OBIN - BIBRZ1T 5 561%. BESBERGEEENLITVET,
BN - HIBRZ AL OB H 2 A% BERGEERE] 23870, REHNEE, 772
£ (FBEHE) ., FHE (FYUER) SFoMHZ V., KESRICRL - AR IhhiX, BiEoR
me HIERZITO ZENTEET,

If you want to add or delete courses after the course application period, go to “Course”
— “Change registration request”. Then, print out “Request for Change of Registration
form” after inputting the course you want to add or delete and submit it to the support
office. If you receive a seal from an Instructor, Class Instructor (Supervisor), Chair, etc.
and getting their approval, you can add or delete courses.
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8/9/14

#R8 ENREE BEREE o
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(At

5.

EHTZE: Pre-registration
BlE->FRIEFRIREREEIRT D &, UTFOBEAFREINET, REOBMBINDSE

Ta— (BT AR, ERR (BH 7 —78IR) ZEIRL, RENTREO—END

=

T

THEFAT HREICAHBIAN 20 T TR B2 L 232 & T, MR ~E%T %0

RIEWV 2T AUE TBER] RZ U E LT IEEN,
FEANE [Faresk) BNE ZELTEEND,

X OBUER, AT O TRERE (FEHERERR) ). THMEARHE ) TEZFH ORI

AL COAHEREICR Y £,

The screen will be displayed as below if you go to “Registration” — “Pre-registration” —

“Pre-registration”. Select the module (Category Select), Day/Time (Group Select), select the

co
co
se

urses in the order of your preference from the list of courses displayed and click the
nfirmation button. After that, the confirmation screen will be displayed. Then, if your
lection is correct, click the “registration” button.

For more detail, please refer to the “Pre-registration” Guide.

Currently, this function is only available for “Introduction Subjects”, “Multidisciplinary
Subjects for the Undergraduate Degrees” and “Essential Biology”
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6. %35IEZE% Registration on first-come-first-served basis
FRIBERZ DR O HR. %ﬁ‘%@%‘ﬁ)%;ﬁmﬁ Qﬁb?ﬁﬁb)ok%ﬁﬁ%ﬁﬁﬂﬁ IOWTIE, ER

(T D E THAETRERTEN AITBEICAR Y 3, BERGEIT@EHE OBERGE L FERTY (4.
JRIEHTHEEZZM), S'EEIIIETE{I*EF' BT TOL R R, B RBREEO TEAEIER A |

%7537 Uy 7 TEDIRREBIZ

—EBTEREINET, BRE
o TWET,

I EBIGEL TWARWEEIZ. BB

If a pre-registration course which the applicant did not reach the enrollment limit, it is
possible to apply it until to reach the limit in the same way. In such case, the application
method is the same as the regular course registration. (Refer to 4. Course Registration).The
courses on first-come-first-served-basis will be displayed as a list if you check the “Courses
on first-come-first-served-basis® on the course search screen and when you search, courses
that have not yet reached capacity are clickable.
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7. B#EDHEZR Confirmation of academic results
RS CRAE A MG T2 2 N TEET, Pk 25 FELIRIC AT LI PRI,
GPA  FERSINET,
You can check the academic results by clicking “Grade” — “grade inquiry”’.For students
who entered after 2013, GPA will also be displayed.
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8. 7Y% —F Enquete

BRETOERES, BENE~OBMALINZ, TWINS O7 7 — MERETITZ £ 3, IR
2725 & LR OBEHEO X 5 IZEEGRE AN, =R TENETOT, BEZBBEVLET,
FIAFHIR IS 8720 32, Mook, IR L | TRANRE S > 724X
<9,

You can use the TWINS enquete function to answer questions and to evaluate the class
content. When it is time to answer, the course will appear in the list as shown in the following
screen, please answer each question. The questions differ depending on the course, but in

general, it 1s a mixed form of the selection formula and the description formula as shown on
the right.
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When you click on “Schedule Management (A)”, you will see the timetable information
you are taking, including classes canceled. You can also register and delete personal

schedules by clicking the [+] button on the calendar.
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If you click on “Reference of Class Cancellation and Make-up Class(B)”, information of
time table including cancellation will be displayed, and you can select an item to check

detailed information.
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The university considers what is posted on the bulletin board to be recognized by the
student and cannot file any objections after the fact because it did not see the notice. Please
check the bulletin board twice a day (morning and evening) during the semester.
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Click on “Newly Arrived(C)” to display up to 5 new announcements for each genre. The
period for displayed as the latest news is 7 days including the posting date. Also, if you
want to see past information, please click "Reads more" to the right of each genre. You can

also search for postings quickly.
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If you click on “Bulletin Board (D)”,

O The "Search notice" field will be displayed, you can search by setting the condition.

@ After the "List of genres" field is displayed, you can click the genre name in it to display
a list of postings registered in that genre.
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(2 Hf7, HFAB (K1) HC (K1 -2) ) :

AETSE - B - X v | LB IR EE
Y 7HRE (2 Hf7) :BER - P - B4 K
(FR4EBH « &0 5 FEBHF#E )

* [FEEOHYE] [HROHEY] TLHEENT 2AA VY] [H#RAY vy v - avdrr—rav] iE, 2RET 1 RHOBRMZIE I X v,
* FlHOBEMEFEDOZEHELH - 72FICiE, D HgnETHEMbE L FT,

AR B ST (FEERMEANL P noro@human.tsukuba.ac.jp) « AAIZE (BE AL P : ishizaki@geijutsu.tsukuba.ac.jp)
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[RIEICEE T DIBMDAFITE ¢

S HURKRE https://www.tsukuba.ac.jp/

- RFFMBEE  https://www.tsukuba.ac.jp/education/g-courses-handbook/index.html
- REBHR O  ABREREMTIES X T L (KdB)  https://kdb.tsukuba.ac.jp/
- JB1EEEE © TWINS https://twins.tsukuba.ac.jp/

EREEDIFRER

- Web# =4k https://twins.tsukuba.ac.jp/campusweb/campusportal.do
BLMERIR, A=V 7 UX b

122 (TR 238K - Manaba  https://manaba.tsukuba.ac.jp
CARBPRENZSWE Lz, UToEREF cEMUuahE {7EE0,
o HRFHTTNIILOFEIT, EANICEEHEICESAILZEI L,

BEHEDEREDN DY AR WEHEICIE, FEBBEORERELEICTER IS,

hayase.hironori.gm@u.tsukuba.ac.jp

o RMREREBRINY 7707 IL/EBEREEY 7 7RTZ LOFER, FBEICE
= ARG A

jimu-education-mp@un.tsukuba.ac.jp

Bah 1 029-853-4604

FERME: 8KE~1TRK 1L 2ET (BARAIT 12K 15 5~13F 159 F T)
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